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rlk rDrk dk<wu izR;sd 

ikrGhoj dk;Zd{kk o 

laidkZP;k iR;k’kh R;kph tksM 

?kkywu nk[kokoh½ 

14 dk;kZy;kph osG vkf.k 

nqj/ouh dzekad ¼loZ nqj/ouh 

dzekad] QWDl dz- bZ&esy 

vkf.k dk;kZy;hu dkGkuarj 

laidkZpk rkrMhpk dzekad 

vlsy rj rksgh dzekad n;kok- 

osG & fu;ehr ikGh l-10&00 rs lka;dkGh 

05&45 oktsi;Zar  

nqljh ikGh l-08&00 rs 04&30 lka;dkGh 
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bZ&esy govtpolyhingoli@yahoo.com 

15 lkIrkfgd lqVh vkf.k fo’ks”k 

lsokapk dkyko/kh 

jfookj rlsp nqljk vkf.k pkSFkk ‘kfuokj rlsp 

‘kklukus tkghj dsysY;k lkoZtfud lqV;k 
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2- ys[kk foHkkx 

3- fo|kFkhZ foHkkx 
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dye 4¼1½ [k ¼,d½ fyackGk] ftYgk fgaxksyh ;sFkhy ‘kkldh; ra=fudsru] 

fgaxksyh ;k lkoZtuhd izf/kdj.kkrhy vf/kdkjh o deZpkjh ;kaps vf/kdkj o 

drZO;s  (Powers & duties of officers & employees) 

1- izkpk;Z 

1- laLFksps iz’kkldh; dkedkt igk.ks- 

2- laLFksPkk lokZfx.k fodkl o dq’ky infodk vfHk;ars fufeZrh d#u lekt o ns’kghr      

      lk/kus- 

3- loZ ‘kS{kf.kd dkedktkoj fu;a=.k Bso.ks- 

4- infodk vH;kldze jkcfo.ks 

5- egkjk”V jkT; ra=f’k{k.k eaMGkps dkedkt lqjGhr ikj ikM.ks- 

6- foHkkxizeq[k ;kauk iz;ksx’kkGk lq/kkj.kk] v/kqfudhdj.k o ‘kS{kf.kd ckch ;k dkeh   

     ekxZn’kZu dj.ks- 

7- fo|kF;kZaP;k ‘kS{kf.kd xq.koRrsr lq/kkj.kk dj.;kdkeh y{k ns.ks- 

8- fo|kF;kZps jkstxkj la/kh miyC/k dj.;kl iz;Ru dj.ks rlsp Loa;jkstxkjkl izksRlkgu   

      ns.ks- 

9- U;k;ky;hu izdj.k gkrkG.ks- 

10- gkrk[kkyhy vf/kdkjh@deZpkjh ;kaps xq.keqY;kadu dj.ks-  

 

dye 4¼1½ [k ¼nksu½ fyackGk] ftYgk fgaxksyh ;sFkhy ‘kkldh; ra=fudsru] 

fgaxksyh ;k lkoZtuhd izf/kdj.kkrhy vf/kdkjh o deZpkjh ;kaps vf/kdkj o 

drZO;s  (Powers & duties of officers & employees) 

1- izkpk;Z 

 

01) Principal is the Chief academic & executive head of the institute. He is responsible to the Director of 

Technical Education or Chairman of the Governing Body in all matters connected with the institute.  

02) Selection & Placement of students.  

03) Analyzing the curricula of education & training programmes offered by the institute.  

04) Assessing the material, Financial & human resources required for implementation of education & 

Training programme of the institute. 

 05) Planning, scheduling, Co-ordinating and monitoring the implementation of Education & training 

programmes of the institute & having a few contact hours with the students.  

06) Advising / arranging the instructional resources required for implementation of Education & Training 

programmes of the institute. 

 07) Planning & administering student services.  

08) Maintaining support services & physical environment.  



09) Commercial, Financial, Personnel & security functions.  

10) Planning & organizing staff development progammes for the institutes staff. 

 11) Promoting interaction amongst institute faculty, technician users, allied agencies, industries and 

community for improving the marketability of students passing out of the institute. 

 12) Developing close liaison with MSBTE /Industry/DTE/Apprentice Board/TTTI.  

13) Participating in professional development activities.  

14) Building corporate reputation of the institute and projecting its image.  

15) Maintaining appropriate records & statistics of the Institute.  

 

foHkkxizeq[k ¼oxZ&1½ 

Head of Department in Government Polytechnic, under the Directorate of Technical Education, 

Maharashtra Polytechnic, Teachers Services,Group - A  

Role & Responsibilities  

Role : Department Manager / executive responsible for all academic & administrative processes. 

Responsibilities : 01. Head of Department is answerable to the Principal of the polytechnic for all 

academic and administrative / personnel activities of the department.  

02. Academic and administrative management of the department. 

 03. Assessing the requirements of the material, financial and human resources for effective 

implementation of prescribed curricula of program offered by the department.  

04. Planning, scheduling, coordinating and monitoring the curriculum implementation pertaining to the 

department.  

05. Responsible authority to perform academic, personnel and security functions and to maintain 

necessary records (like DSR) of the departmental assets in stipulated formats.  

06.To act as facilitator for the departmental faculty in laboratory development, laboratory set-up, and 

laboratory maintenance. 

 07. Provide motivation & guidance to faculty and other staff in the department.  

08. Participate, motivate, guide & facilitate professional development through continuing education, 

testing and consultancy & research  

09. Identify and organize faculty and supporting staff development programs. 

 10.To act as authority for coordinating and conducting examinations / test examinations.  

11. Maintaining students attendance record submitted by lecturers and students evaluation record. 

12.Development and implementation of short term and long term plan for department development 

and quality improvement. 

 13. Preparation of timetable and mobilization of teaching-learning resources.  

14. Provide guidance & counseling and other student’s services at department level. 

 15. Plan, organize and facilitate industry visits and expert lectures.  

16.To plan and implement the activities to take care of hygiene, safety and housekeeping in the 

department.  

17. Take teaching load prescribed as per the norms issued time to time by state government. 



 18. Evaluate the performance of the faculty and supporting staff.  

19. Create, maintain and motivate cordial relations and team spirit in the team working under him/her & 

provide impartial opportunities for contribution to faculty & staff.  

20. Promote, guide, facilitate and participate in professional activities through interaction with 

industries, consultancy, testing, continuing education and trainings, industry sponsored projects, 

entrepreneurship development.  

21. Assist Principal in all level activities. 

 22. Keep abreast of the newer knowledge, skills and technology through self-up- gradation and 

dissemination of knowledge through articles, books, journals and seminars etc.  

23. Self development through qualification improvement, experience enrichment, professional activities 

and interactions with professional bodies.  

 24. Participate in non-formal mode of education for benefit of society / community. 

 25. Certify and recommend the vouchers / bills of department/related expenditures for further 

processing.  

26. To plan and implement the activities to take care of hygiene, safety and housekeeping in the 

institute.  

27. To develop and maintain inter departmental relation for effective working in the institute.  

28. Motivator and facilitator for carrying co-curricular and extra curricular activities for developing 

overall personality of students. 

24. Participate in non-formal  mode  of  education for  benefit  of   society / community.  
25. Certify and recommend the vouchers / bills of department/related expenditures for further 

processing.  
26. To plan and implement the activities to take care of hygiene, safety and housekeeping in 

the institute.  
27. To develop and maintain inter departmental relation for effective working in the institute. 

 
28. Motivator and facilitator for carrying co-curricular and extra curricular activities for 

developing overall personality of students. 

 

3-vf/kO;k[kkrk ¼oxZ&1½ 

 

Lecturer in Government Polytechnics, under the Directorate of Technical Education, 
Maharashtra Polytechnic, Teachers Services, Group – A 
 

Role & Responsibilities. 

1. Lecturer is answerable to the Head of concerned Department. 

2. Effective implementation of curricula of the concerned course/subject. 

3. Planning and delivering class room and laboratory instructions. 
 

4. Student’s assessment and evaluation including tasks related with mid-term tests and 
term-end examinations.  

5. Design and Development of learning resources. 



6. Planning, setting of laboratories. 
 

7. Guiding the concerned Lab Assistant in maintenance and repairs of laboratories and 
equipments concerned with the course / subject.  

8. Laboratories and academic facilities development. 

9. Preparing and maintaining students records for the academic term. 

10. Plan and execute students development activities. 

11. Guidance and counseling to students.  

12. Participate in professional activities through interaction with industries, consultancy, 
testing continuing education and trainings, industry sponsored projects, entrepreneurship 
development, research.  

13. Assist Head of department in departmental activities and providing students services. 

 

14. Keep abreast of the newer knowledge, skills and technology through self-up gradation 

and dissemination of knowledge through articles, books, journals and seminars etc. 

 

15. Self-development through qualification improvement, experience enrichment, 
professional activities and interactions with professional bodies.  

16. Participate in non-formal mode of education for benefit of society / community.  

17. To plan and implement the activities to take care of hygiene, safety and house keeping in 
the institute.  

18. Motivator and facilitator for carrying con-curricula and extra curricular activities for 
developing overall personality of student’s. 

 

 

4-deZ’kkGk vf/k{kd 

1- deZ’kkGk foHkkxkrhy ;a=lkeqxzh]lk/kulkeqxzh o euq”;cG ;kapk iwjsiwj okij 

d#u ‘kS{kf.kd dkedkt ikj ikM.ks- 

2- laLFksrhy loZ foHkkxkauk ekxuhuqlkj dPpk eky]lk/kulkeqxzh ‘kklukP;k izpfyr 

[kjsnh izdzh;suwlkj [kjsnh d#u HkkaMkj foHkkxkekQZr iqjfo.ks- 

3- deZ’kkGk foHkkxkrhy izkR;f{kdkaps fu;kstu d#u fo|kF;kZauk ekxZn’kZu dj.ks 

rlsp lgk;d rkaf=d deZpk&;kadMwu fo|kF;kZaps l=deZ iw.kZ d#u ?ks.ks- 

4- deZ’kkGk foHkkxkarxZr ‘kS{kf.kd l=deZps xq.keqY;kadu dj.ks- 

5- HkkaMkj foHkkxkP;k dkedktkoj fu;a=.k Bso.ks- 

6- Okjhy vuqdzekad 3 e/khy vf/kO;k[kkrk inkph drZO;s o tckcnkjh- 



5-HkkaMkjiky ¼oxZ &3½ 

1-osxosXkG;k foHkkxkP;k ekxuhuqlkj ‘kS{kf.kd dkedktklkBh vko’;d          

lkfgR;]lk/kulkeqxzh];a=lkeqxzh iqjfo.kslkBh fu;kstu o okf”kZd vankti=dkps fu;kstu 

r;kj d#u ojh”B dk;kZy;kl ikBfo.sk- 

2-vko’;d dPPkk eky ]midj.ks ];a=lkeqxzh b-lkBh laLFkkLrjkoj fdaok ofj”B 

dk;kZy; Lrjko#u [kjsnhph eatwjh ?ks.ks- 

3-[kjsnh lferh ekQZr vko’;d lkfgR;kph [kjsnh izdzh;k jkcfo.ks- 

4-foHkkxkauk vko’;d [kkfpZd lkfgR;kapk lkBk Bso.ks o R;kph uksaanoghr uksanh 

v|;kor Bso.ks- 

5-ekx.kh o iqjoBk ;kapk rkGesG Bsowu vuqnkukpk ;ksX; okij dj.kslkBh lsok o 

‘kS{kf.kd dkedkt [kaMhr gksow u ns.ksckcr vko’;d rh n{krk ?ks.ks- 

6-[kkfpZd lkfgR;kpk lkBk]vkod tkod ukasnh Bsowu okf”kZd HkkaMkj ys[kk vgoky 

r;kj dj.ks- 

7-okf”kZd HkkaMkj iMrkG.kh lferhekQZr dsysyk iMrkG.kh vgoky ikBfo.ks- 

8-deZ’kkGk rlsp foHkkxkrhy lkfgR;kps fuysZ[ku o fyyko dkeh loZ foHkkxizeq[k 

;kauk lgk; dj.ks- 

9-foHkkxkrhy o brj foHkkxkdMwu vkysY;k fudkeh [kkfpZd lkfgR;kph ukasn Bsowu 

fuysZ[ku lferh ekQZr foYgsokV yko.ks- 

10-HkkaMkj vk{ksikpk fuiVkjk gks.kslkBh loZ foHkkxkauk ikBiqjkok d#u R;kuqlkj 

vuwikyu lknj dj.ks- 

11-izkpk;Z o deZ’kkGk vf/k{kd ;kauh osGksosGh lksiowu fnysyh dkes ikj ikM.ks- 

6-iz;ksx’kkGk lgk;d ¼vrkaf=d½  ¼oxZ &3½ 

1-iz;ksx’kkGsrhy loZ lkfgR;]midj.ks o ;a=lkeqxzh nsoku?ksok.k dj.ks- 

2-tMlaxzg uksanogh o izR;sd ckchaps vfHkys[k]fgLVªhdkMZ v|;kor Bso.ks o tru 

dj.ks- 

3-iz;ksx’kkGs’kh lacaf/kr vko’;d loZ i=O;ogkj dj.ks- 

4-iz;ksx’kkGsr vko’;d lkfgR;]midj.ks o jlk;us ;kph ekx.kh dj.ks o iqrZrs 

djhrk ikBiqjkok dj.ks- 

5-laLFksrhy dk;kZy;hu dkedkt o midzeke/;s ofj”Bkauk enr dj.ks- 

6-fo|kF;kZaps iz;ksx’kkGsrhy loZ vfHkys[kkaps tru dj.ks- 

7-ifj{kk lacf/kps loZ dkedkt ikj ikM.ks- 

8-ofj”Bkauh osGksosGh fnysY;k lwpuk o dkes ikj ikM.kss- 



7-deZ’kkGk o iz;ksXk’kkGsrhy rkaf=d lgk;dkjh ins ¼oxZ &3½ 

1-iz;ksx’kkGk@deZ’kkGsrhy ;a=lkeqxzhph o midj.kkaph fu;fer nq#Lrh o ns[kHkky 

dj.ks- 

2-;a=lkeqxzh o midj.kkaph lqjf{krrsckcr n{krk ?ks.ks- 

3-fo|kF;kZauk izkR;f{kds iq.kZ dj.;kl ekxZn’kZu dj.ks]izkR;f{kds iw.kZ d#u ?ks.ks-

izkR;f{kdkapk vgoky dk;Zns’kdkl@izHkkjdkl lknj dj.ks- 

4-vko’;drsuwlkj laLFkk o laLFkk ifjljkrhy midj.ks o ;a=lkeqxzh ;kaph ns[kHkky o 

nq#Lrhph dkes dj.ks- 

5-laLFkse/;s jkcfoys tk.kkjs brj midze tls eglwy fufeZrh ]lkoZtfud dk;Zdze b-

e/;s ofj”BkaP;k funsZ’kkuqlkj tckcnkjh ikj IkkM.sk- 

6-vn;kor ;a=lkeqxzhlkBh ofj”BkP;k lqpusuqlkj osGksosGh izf’k{k.k iq.kZ dsys 

7- ifj{ksP;k dkedktkr ojh”BkP;k funsZ’kkuqlkj dke dj.ks 

8- ojh”Bkuh osGksosGh usequ fnysyh dkes dj.ks 

8- izHkkjd ½oxZ &3½ 

1- deZ’kkGsrhy dfu”B rkaf=dinkP;k dkedktkoj ns[kjs[k rFkk vko’;dsuqlkj 

izR;{k lgHkkx 

2- ;a=lkkeqxzh o midj.kkph lqjf{krrs ckcr n{krk ?ks.ks 

3- izkR;f{kdklkBh vko’;d [kfpZd lkfgR;kph ekx.kh d:u osGsr miyC/k gks.;k 

ccr n{krk ?ks.ks 

4- fon;kF;kZuk izkR;f{kds iq.kZ dj.;kl ekxZn’kZu dj.ks o izkR;kf{kdkpk vgoky 

deZ’kkGk vf/k{kdkdMs@ lacf/kr f’k{kdkdMs eqY;akduklkBh lknj dj.ks- 

5- vko’;drsuqlkj laLFkk o laLFkk ifjljkrhy ns[kHkky o nq:Lrhph dkes dj.ks 

6- laLFkse/;s jkcfoys tk.kkjs brj midze tls eglqy fufeZrh]lkoZtfud dk;Zdze 

b- e/;s ojh”BkP;k funsZ’kkuwlkj tckcnkjh ikj ikM.ks 

7- vn;kor ;a=lkeqxzhlkBh ojh”BkP;k lqpusuqlkj osGksosgh izf’k{k.k iq.kZ dj.ks- 

8- ijh{ksP;k dkedktkr ojh”BkP;k funsZ’kkuqlkj dke dj.ks- 

9- ojh”Bkuh osGksosGh usequ fnysyh dkes dj.ks- 

9- dk;Zns’kd ¼oxZ&3½ 



1- deZ’kkGsrhy dfu”B rkaf=d inkP;k dkedktkoj ns[kjs[k rFkk vko’;dsuqlkj 

izR;{k lgHkkx- 

2- ;=lkeqxzh o midj.kkPkh  lqjf{krrk o ns[kHkky lacf/kr fu;e fon;kF;kZuk 

letko.ks- 

3- izkR;f{kdklkBh vko’;d [kfpZd lkfgR;kph ekx.kh d:u osGsr miyC/k 

gks.;kckcr n{krk ?ks.ks- 

4- fon;kF;kZps izkR;f{kdkaps jsdkWMZ eqY;kaduklkBh r;kj d:u deZ’kkGk 

vf/k{kdkdMs@lacf/kr f’k{kdkdMs lknj dj.ks- 

5- izkR;f{kdkaps vuq”kaxkus ;s.kkjh loZ lacf/kr dkes- 

6- v|;kor ;a=lkeqxzhlkBh ojh”BkP;k lqpusuqlkj osGksosGh izf’k{k.k iq.kZ dj.ks 

7- ifj{ksP;k dkedktkr ojh”BkP;k funsZ’kkuqlkj dke dj.ks- 

8- ojh”Bkuh osGksosGh uqequ fnysyh dkes dj.ks- 

10-iz;ksx’kkGk ifjpj ¼oxZ&4½ 

1- foHkkxkrhy iz;ksx’kkGse/khy ;a=lkeqxzh] lk/kulkeqxzh ;kaph fu;fer ns[kHkky 

dj.ks o lqfLFkrhr Bso.ks- 

2- ‘kS{kf.kd izkR;f{kdklkBh vf/kO;k[;krkuk loZrksijh lgk; dj.ks- 

3- iz;ksx’kkGslkBh vko’;d vkl.kkjk dPpk eky ekx.kh dj.ks o R;kph uksan 

Bsowu R;kpk HkkaMkjys[k vgoky dsanzh; foHkkxkdMs ikBfo.ks- 

4- foHkkxkrhy v/;kidkP;k ‘kS{kf.kd uksanh]ijhi=ds] ekx.khi=s b- uksanh lqfLFkrhr 

Bso.ks- 

5- ijh{kk dkedkt ‘kS{kf.kd vkos{k.k] izos’k izfdz;k b- dkedktkr foHkkx izeq[k 

o vf/kO;k[;krk ;kauk lgk; dj.ks- 

6- foHkkxkP;k iz;ksx’kkGse/khy lqjf{krrk Bso.kslkBh o  lkfgR;kPkh guh u 

gks.klkBh [kcjnkjh ?ks.ks- 

7- izkR;f{kdkP;k osGh fonn;kF;kZuk vko’;d lkfgR;kps prqFkZJs.kh 

deZpk&;kekQZr nsok.k ?ksok.k dj.ks- 

8- izkpk;Z o foHkkxizeq[k ;kauh osGksosGh lksifoysyh dkes ikj ikM.ks- 

11-xzaFkiky ¼oxZ&3½ 

1- ‘kS{kf.k xq.korkok<hlkBh o vH;kldze jkcfo.;klkBh xzaFkky;kr laLFkkiqeq[k 

foHkkxizeq[k ;kauh lqpfoysY;k vko’;d lksbZ&lqfo/kk miyC/k dj.ks- 

2- xzaFkky;hu loZ dkedktkps fu;kstu dj.ks- 



3- vH;kldzekuqlkj foHkkxkP;k ekx.khizek.ks vko’;d iqLrds] lanHkZ xzaFk xzaFkky;kr 

miyC/k d:u ns.ks- 

4- iqLrds] xzaFklkBo.kwdhph dikVs [ksnhlkBh vko’;d fu/kh miyC?k gks.;klkBh 

ikBiqjkok dj.ks- 

5- [kjsnh lferhekQZr miyC/k fu/kh uqlkj iqLrds [kjsnhph izfdz;k jkcfo.ks- 

6- v/;kid fon;kFkhZ ;kuk fu;rdkyhds] ekflds] rlsp n`dJkO; lkfgR; miyC/k 

d#u ns.ks- 

7- twuh iqLrds fuysZ[ku foYgsokV izfdz;k jkcfo.ks]xgkG iqLrdkph olqyh dj.ks- 

12- lgk;d xzaFkiky ¼oxZ&3½ 

1- xzaFkikykP;k ojhy dkedktke/;s loksZrksijh lgk; dj.ks- 

2- deZpkjh] fon;kFkhZ ;kauk vko’;drsuqlkj iqLrdkph nso?kso dj.ks o okVi 

fu;kstu dj.ks- 

3- fon;kF;kZuk iqLrdis<hP;k iqLrdkaps okVi dj.kslkBh fu;kstu d:u okVi 

dj.ks- 

4- iqLrdkps oxhZdj.k vn;kor dj.ks o nso?kso okVi iqLrdkps uksanh Bso.ks- 

5- fofgr dkye;kZnsuqlkj xzaFkky; iqLrd iMrkG.kh vgoky r;kj dj.ks- 

6- tquh ekflds] orZekui=s ;kaph cka/kuh o jnnh fodzh dj.ks 

7- xzaFkiky ;kuh osGksosGh usequ fnysyh loZ dkes ikj ikM.ks 

 

13- xzaFkijhpj ¼oxZ&4½ 

1- fon;kFkhZ] deZpkjh o vf/kdkjh ;kaP;k iqLrdkaph nso?kso dj.ks- 

2- xzaFkky;kr vkysY;k iqLrdkph uksan ?ks.ks o R;kP;k oxhZdj.kkuqlkj dikVkr jpuk 

dj.ks- 

3- fu;kstu uqlkj fon;kF;kZauk iqLrd is<hps iqLrdlap okVi dj.ks- 

4- iqLrd iMrkG.kh vgokykl enr dj.ks]ft.kZ iqLrdkaph ;knh r;kj dj.ks- 

5- orZekui=s] ekflds ;kaph uksan Bso.ks- 

6- lgk;d xaFkiky ;kaP;k vuqifLFkrhr R;kaps dke ikg.ks- 

7- xzaFkiky o lgk;d xzaFkiky ;kauh osGksosGh fnysyh dkes tckcnkjhus iq.kZ dj.ks- 

14- prqFkZJs.kh deZpkjh ¼oxZ & 4½ 

1- foHkkx iz;ksx’kkGk foHkkxkP;k oxZ[kksY;kaph LoPNrk lkQlikbZ dj.ks- 

2- iz;ksx’kkGsrhy ;a=lkeqxzh nq:Lrh o fuxk ;klkBh lgk;d deZpkjh ;kauk enr 

dj.ks- 



3- iz;ksx’kkGsrhy izkR;kf{kdklkBh vf/kO;k[;krk o iz;ksx’kkGk lgk;d ;kauk 

lgk; dj.ks- 

4- foHkkx] iz;ksx’kkGk]njjkst m?kM.ks] can dj.ks o lkfgR;kph ti.kwd dkeh loZ 

vf/kdkjh@deZpkjh ;kauk lgk; dj.ks- 

5- foHkkxkdjhrk vkyssys lfgR;] ;a=lkeqxzh mrjowu ?ksowu fuVfuVds ykowu Bso.ks- 

6- lgk;d deZpkjh] vf/kO;k[;krk o foHkkxiqeq[k ;kauh osGksosGh lksiowu fnysyh 

dkes dj.ks- 

15- izf’k{k.k o vkLFkki.kk vf/kdkjh ¼oxZ 1½ 

1- laLFkk o vkSn;ksfxd {ks= ;ke/;s leUo; Bso.ks o R;kOnkjs fon;kF;kZauk 

osxosxG;k rkaf=d {ks=krhy pkyw ?kMkeksMh o R;ke/khy jkstxkjla/kh ;kaph 

ekfgrh d:u ns.ks- 

2-  vkS|kSfxd]lekftd o Loa;jkstxkj {ks=ke/;s izf’kf{kr euq”;cGkph 

xq.koRrk]dkS’kY; ;kph lrr ekfgrh (Feedback) ?ksowu xjtsuqlkj 

vH;kldze jkcfo.;kr lq/kkjuk dj.ks ckcr laLFksrhy fon;kFkhZ]f’k{kd ;kauk 

ekxZn’kZu dj.ks 

3- fofo/k izdkjph izf’k{k.k] deZ’kkGk] raKkps ekxZn’kZu] O;Drh fodkl 

dk;Zdze]Lo;ajkstxkj la/kh izf’k{k.k b- vk;ksftr d:u fon;kF;kZauk tkLrhr 

tkLr O;kolkf;d jkstxkj o Loa;jkstxkjkP;k la/kh miyC/k d:uns.ks- 

4- vH;kldze lq/kkj lferhl pkyw ?kMkeksMhuqlkj lqpuk izLrkokOnkjs 

vH;kldze lq/kkj.;kl lgk; dj.ks 

5- osxosxGs mn;ksx/kans O;kolkbZd{ks= ;kauk laLFksph izxrh] dk;Z o xq.kork 

;kph ekfgrh nsowu ;k laLFksr R;kaP;k eqyk[krh vk;ksftr d:u] 

fon;kF;kZuk jkstxkjkP;k la/kh miyC/k d:uns.ks- 

6- foHkkx izeq[kkP;k inklkBh ueqn dsysys ‘kS{kf.kd dkedkt- 

16- izca/kd ¼oxZ&2½ 

1- dk;kZy;kph laiq.kZ tckcnkjh lkaHkkG.ks- 

2- dk;kZy;krhy dkedktkps fu;kstu d:u]gkrk[kkyhy deZpkjh ;kauk useq.k 

fnysyh dkes osGsr iq.kZ dj.;klkBh ikBiqjko dj.ks- 

3- dk;kZy;krhy deZpk&;kae/;s dkekcnyph vkoM fuekZ.k gks.;klkBh iz;Ru 

dj.ks- 

4- dk;kZy;hu dkekph lax.khdhdj.k d:u dkekpk osx ok<fo.ks- 



5- iz’kkldh; ckcha’kh fuxMhr U;ky;hu izdj.ks] fo/kkulHkk iz’uksRrjs o 

vfregRokph izdj.ks LoRk% lkaHkkG.ks- 

6- izkpk;kZuk iz’kkldh; o ys[kk fo”k;d dkedktkr lgk; dj.ks- 

7- dk;kZy;hu dkedktkP;k vkiY;k vf/kiR;k[kkyh deZpk&;kP;k 

dkedktkP;k uksanh osGksosGh riklqu uksanh vn;kor Bsoo.ks- 

8- izkpk;kzuh osGksosGh fnysyh dkes dj.ks- 

17- dk;kZy;hu vf/k{kd oxZ&3 

1- vkLFkkiuk foxkrhy dkekps fu;kstu dj.ks- 

2- dkekps osGki=d v[k.ks vkf.k laLFksrhy loZ foHkkxka’kh leUo; jk[k.ks- 

3- ‘kklu o lapkyuky;kus fopkjysyh ekfgrh] ;klkj[;k egRokP;k ckch 

Lor% lkaHkkG.ks- 

4- vkLFkkiuk@ys[kk@fon;kFkhZ foHkkx fyihdkuk dkeklac/kh osGksosgh ekxZn’kZu 

dj.ks- 

5- vkLFkkiuk foHkkxkrhy loZ dkekph tckcnkjh lkaHkkG.ks- 

6- foHkkxkrhy deZpk&;kuk dkekr m|qDr dj.ks vkf.k R;kps dkekps osGksosGh 

eqY;ekiu dj.ks- 

18- y?kqys[kd ¼oxZ&3½ 

1- loZ vf/kdkjh@deZpk&;kP;k xksifu; vgoky uLR;k tru dj.ks-;k lacf/kr 

loZ xksifu; i=O;ogkj dj.ks- 

2- okf”kZd xksifu; vgoky lacf/kr loZ dkes d:u ofj”B dk;kZy;kl xksify; 

vgoky lknj dj.ks-ojh”B dk;kZy;kdMwu vkysys xksifu; vgokykP;k 

Nk;kadhr izrh lacf/krkuk nsowu eqG izrh ofj”B dk;kZy;kl lknj dj.ks  

3- izkpk;kZP;k cSBfdP;k osGsps bfro`r laf{kIr uksanh ?ks.ks vkf.k R;kizek.ks 

i=O;ogkj dj.ks- 

4- xksifu; dkedkt dj.ks o R;klacf/kph dkxni=s lkaHkkG.ks 

5- ijh{ksP;k vuq”kaxhd xksifu; dkes dj.ks- 

6- lacf/kr dkekps  lax.kdhdj.k dj.ks- 

7- foHkkxh; pkSd’kh izdj.kk ckcr vgoky Bso.ks- 

8- izkpk;kZuh@ofj”B vf/kdk&;kuh osGksosGh fnysyh dkes dj.ks- 

19- ofj”B@dfu”B fyihd&fon;kFkhZ foHkkx ¼oxZ&3½ 

1- ijh{kslac/kh i=O;ogkj dj.ks- 

2- fo|kF;kZuh lknj dsysys vtZ riklqu ra=f’k{k.k ijh{kk eaMG eqacbZ ;sFks 

ikBfo.ks- 



3- egkjk”Vª jkT; ra=f’k{k.k eaMGkdMwu izkIr >kysyh gkWy frdhVs flVhax pkVZ 

riklqu R;kaP;k uksanh vn;kor Bso.ks 

4- ijh{ksph iqoZ r;kjh dj.ks- 

5- egjk”Vª jkT; ra=f’k{k.k eaMGkdMwu tkfgj >kysys ijh{skps fudky fon;kF;kZauk 

liqnZ dj.ks- 

6- fon;kF;kZaP;k tkfgj >kysY;k fudkykrhy =qVh riklqu vafre ys[kk r;kj 

d:u ra=f’k{k.k eaMG eqacbZ ;kaP;k’kh leUo; Bsowu =qVh nqj dj.ks 

7- osxosxG;k f’k”;o``R;k] ‘kS{kf.kd loyrh ;kph ekfgrh laLFksrhy fon;kF;kZuk 

nsowu vtkZph iqrZrk d:u ?ks.ks o ;k f’k”;o`R;k]’kS{kf.kd loyr ykHkkF;kZauk 

osGsoj izkIr gksrhy ;kph n{krk ?ks.ks- 

8- fon;kF;kZaps izos’k] ijh{kk vtZ] uksanuh vtZ  Enrollment ‘kk[kkcny] laLFkk 

cny ;kaph fon;kF;kZauk ekfgrh nsowu R;kph iqrZrk d:u ?ks.ks- 

9- fon;kF;kZps ,l-Vh- ikl]cksukQkbZM] o nk[kys ns.ksckcr lkoZ iqrZrk dj.ks- 

10- fon;kF;kZaph laLFksrhy ‘kS{kf.kd mifLFkrh o izxrh ;kaph fon;kF;kZauk 

osGksosGh lqpuk Qyd]i=O;ogkj vFkok osclkbZV Onkjs ekfgrh ns.ks- 

20ojh”B@dfu”B vkLFkkiuk foHkkx ¼oxZ&3½ 

1- lsokkfuo`r gks.kk&;k deZpk&;kaps rkRiqjrs o vafre lsokfuo``rh osru o lsok 

minkukph izi=s Hk:u ?ksowu R;kph rikl.kh d:u egkys[kkiky ;kaP;k 

dk;kZy;kl ikBfo.ks- 

2- infufeZrh] lekos’ku lac/kh izLrko lapkyuky;kl lknj dj.ks- 

3- vfrfjDr dke dsY;k cny fo’k”k osrukps izLrko lknj dj.ks- 

4- jks[kkiky] HkkMkjiky ;kaP;k tekfurh ckcr vfHkys[ks Bso.ks 

5-  loZ deZpkjh o vf/kdkjh ;kaps lsok iqLrd vn;kor d:u lsokiqLrdke/;s 

vn;kor uksanh ?ks.ks- 

6- ojh”B dk;kZy;kl n;ko;kph U;ky;hu o iz’kkldh; dkedkt ;kph 

ekfgrh r;kj dj.ks o R;kaP;k uksanh vn;kor lkaHkkGwu Bso.ks- 

07-vf/kdkjh]deZpkjh ;kaP;k izokl]jtk]izfrfu;qDrh osruok<]osru Fkksifo.ks]foukosru 

;kckcr vkns’k fuxZfer dj.ks- 

08-dk;kZy; izeq[k@izkpk;Z ;kauh osGksosGh lksifoysY;k dkekph iwrZrk dj.ks- 

 

 



21-ofj”B fyihd@dfu”B fyihd 

01-izR;sd efgU;kyk deZpk&;kaps @vf/kdk&;kaps osru ns;d r;kj d#u dks”kkxkjkr 

lknj d#u]R;kph iwrZrk d#u ?ks.ks- 

02-deZpk&;kps izoklHkRrk ns;ds o ra=f’k{k.k ifj{kk eaMGkdMwu ikjhr >kysyh 

ns;ds r;kj d#u]dks”kkxkjkr lknj d#u]iqrZrk d#u ?ks.ks- 

03-vk;dj fooj.k r;kj d#u]dks”kkxkjkr lknj d#u]R;kph iqrZrk d#u ?ks.ks- 

04-deZpk&;kph Hkfo”; fuokZg fu/kh ns;ds dks”kkxkjkr lknj dj.ks- 

05-lsokfuo`Rrh osru rlsp lsokminkukps ns;ds r;kj d#u dks”kkxkjkr lknj dj.ks- 

06-‘kkldh; olwyh o vU; tek jDdesP;k o R;kps pyu ;kph uksan Bso.ks- 

07-dks”kkxkjkr lknj dsysY;ks fcykapk o Vksdukpk fg’kksc Bso.ks- 

08-dks”kkxkjkr lknj dsysY;k fcykaps /kukns’k izkIr >kY;kuarj lacaf/kr fcykoj o 

ns;d jftLVjoj uksanh ?ks.ks- 

09-Hkfo”; fuokZg fu/kh vfxze ?ksrysY;k deZpk&;kaP;k lacaf/kr jftLVjoj uksan ?ks.ks- 

10-XkVfoek ;kstusph jDde dikr dsY;kuarj loZ deZpk&;kaph jftLVje/;s ukasn ?ks.ks- 

11-vfxze ?ksrysY;k deZpk&;kph jDde dikr d#u R;klaca/kh jftLVj e/;s uksan 

?ks.ks- 

12-fo|kF;kZps izos’k ‘kqYd]ifj{kk ‘kqYd Hk#u ?ks.ks- 

13-f’k”;o`Rrh okVi o uksanh- 

14-ifj{kk o brj eku/ku ns;dkph iwrZrk dj.ks- 

15-laLFksrhy loZ [kpkZlkBh vko’;d fu/kh ekxowu ?ks.ks o fu/kh vHkkoh ns;ds 

izyafcr jkg.kkj ukghr ;kph n{krk ?ks.sk- 

16-HkkaMkj o brj foHkkxkdMwu vkYksY;k ns;dkaph iqrZrk dj.ks o R;kaph uksan Bso.ks- 

17-izkIr vuqnku o R;kpk [kpZ ;kph ukasn ]fg’kksc Bsowu mi;ksfxrk izek.ki= r;kj 

d#u ikBfo.ks- 



18-okf”kZd]=Sekfld ;kstuk@;kstusRrj b- [kpZ o vankti=d r;kj d#u]izkIr 

vuqnkukpk fofu;ksx 

19-ys[kkiMrkG.kh o R;k vuq”kaxkus izyafcr vk{ksikaph iwrZrk dj.ks- 

20-laiw.kZ tek o [kpkZP;k uksanh v|;kor Bso.ks- 

Dye 4¼1½ [k ¼rhu½ fgaxksyh ;sFkhy ‘kkldh; ra=fudsru fgaxksyh ;k lkoZtuhd 

izkf/kdj.kkrhy fu.kZ; ?ks.;kP;k izfdz;sr vuqlj.;kr ;s.kkjh dk;Zi/nrh]rlsp 

Ik;Zos{k.k vkf.k mRrjnkf;Ro iz.kkyh (Procedure  followed in decision making including 

channels of Supervision & accountability) 

 

 

v-

dz 

Dkekps Lo#i deZpkjh Tkckcnkj 

Ik;Zos{kd 

Tkckcnkj vf/kdkjh 

01 vkLFkkiuk foHkkx ;k foHkkxkrhy dkes 

lacaf/kr ojh”B]dfu”B 

fyihd deZpk&;kadMwu 

ikj ikMyh tkrkr 

Dk;kZy;hu vf/k{kd izFkeLrj&izca/kd 

vafreLrj&izkpk;Z 

02 Yks[kk foHkkx ;k foHkkxkrhy dkes 

lacaf/kr ojh”B]dfu”B 

fyihd deZpk&;kadMwu 

ikj ikMyh tkrkr 

Dk;kZy;hu 

vf/k{kd]izeq[k 

fyihd 

izFkeLrj&izca/kd 

vafreLrj&izkpk;Z 

03 fo|kFkhZ foHkkx ;k foHkkxkrhy dkes 

lacaf/kr ojh”B]dfu”B 

fyihd deZpk&;kadMwu 

ikj ikMyh tkrkr 

Dk;kZy;hu 

vf/k{kd]izeq[k 

fyihd 

izFkeLrj&izca/kd 

vafreLrj&izkpk;Z 

04 laLFksrhy 

‘kk[kkfugk; 

foHkkx o brj 

lacaf/kr foHkkx 

;k foHkkxkrhy dkedkt 

foHkkx izeq[k R;kaP;k 

vf/kiR;k[kkyhy 

vlysY;k f’k{kd 

oxkZdMwu rlsp rkaf=d 

iz;ksx’kkGk 

lgk;d@iz;ksx’kkGk 

rkaf=d iz;ksx’kkGk 

lgk;d@iz;ksx’kkGk 

lgk;d @rkaf=d 

deZpkjh 

izFkeLrj&vf/kO;k[kkrk 

vafreLrj&foHkkxizeq[k 



lgk;d @rkaf=d deZpkjh 

;kaP;kekQZr ikj IkkMys 

tkrs-  

 

fu.kZ; ?ks.;kP;k izfdz;sr vuqlj.;kar ;s.kkjh dk;Zi/nrh]rlsp Ik;Zos{k.k rlsp 

mRrjnkf;Ro iz.kkyh 

 laLFksP;k nSuafnu dkedktkO;frfjDr izos’k izdzh;sckcr fu.kZ; ?ks.;kph izdzh;k 

ek-lapkyd ra=f’k{k.k lapkyuky; e-jk-eqacbZ ;kauh osGksosGh fnysY;k fu;ekoyhuqlkj 

ikj ikM.;kr ;srs rlsp laLFkse/;s gks.kk&;k ifj{ksckcr fu.kZ; ?ks.;kph izdzh;k ek-

lapkyd ra=f’k{k.k eaMG eqacbZ ;kauh fnysY;k fu;ekoyhuqlkj ikj ikM.;kr ;srs  

Dye 4¼1½ [k ¼pkj½ fgaxksyh ;sFkhy ‘kkldh; ra=fudsru fgaxksyh ;k lkoZtuhd 

izkf/kdj.kkrhy Lor%ph dk;ZHkkj ikj ikM.;klkBh R;kaP;kdMwu Bjfo.;kr vkysyh 

ekuds (Norms set by it for the discharge of its functions ) 

 laLFksps ra=f’k{k.k fo”k;d dkedkt osGksosGh ek- lapkyd ra=f’k{k.k eaMG 

eqacbZ o iz’kkldh; dkedkt gs ek-lapkyd ra=f’k{k.k lapkyuky; e-jk-eqacbZ ;kauh 

fnysY;k ekxZn’kZu rRRokuqlkj rlsp osGksosGh fuxZehr gks.kk&;k ‘kklufu.kZ;kuqlkj 

ikj ikMys tkrkr-rlsp vf/kfu;e C.S. Rules  fu;ekoyhph enr ?ksryh tkr-s 

v-

dz 

Dk;Z ekuds 

1 ‘kS{kf.kd dkedkt vH;kldze jkcfo.ks CIAAN Norms provided by 

MSBTE Mumbai. 

 

2 Ikfj{ksps dkedkt Manual for conduct of 

examination provided by MSBTE 

Mumbai. 

 

 

3 Ikz’kkldh; dkedkt Instruction & regulations given 

by DTE Mumbai & Govt. of 

Maharashtra (MCSR) 

 



 

 

 

 

 
 

4 deZpkjh&vf/kdkjh ;kaph lsok Under the control of Secretary, 

Higher and Technical Education, 

Director of Technical Education, 

Mumbai & Joint Director of 

Regional Office, Pune 

Maharashtra as per MCSR 

(Maharashtra State Civil Service 

Rules & Regulations) 

 

 

 

 

 
 


